7.4 FUNCTIONS FILE

Giving talks and presentations

1 Complete the extracts from a presentation in A with the words or phrases in B. Then rearrange
the extracts into a logical order.

A B
1 any questions? let’s
2 Asyou , this diagram shows glad
the development process.
3 First, I’d like to outline new product development, attention
focus on a specific case and,
finally, I’ll go over some possible improvements for the future.
4 Ifyou , we’ll leave any questions brings me
till the end.
5T about this later. don’t mind
6 I'm you asked that question. say more
7 So, start with new product development. can see
8 Thank you for your . then ’ll
9 That to the end of my presentation. going to
10 Today I’'m talk about are there

product innovation.

2 Work in pairs or small groups. You work in the new projects department for a multinational
leisure and holiday resort company. Read the memo below from your CEO and discuss your
answers to the questions.

To: New projects department
From: CEO
Subject: New theme park

Due to increased competition and lower turnover, the Board of Directors has decided to develop a
new project for a theme park. This will be based on the concept of water, including the sea and
marine life, rivers, rain, etc. However, at this stage there are no other specifications for the project.
We therefore need more specific recommendations, based on detailed information, concerning the
location of the theme park. These recommendations will be presented to the Board on the 15th of
next month at a top-level meeting. The company’s final investment decision will depend on the
information provided at this meeting.

—_

Why does your company need to set up a new theme park?

What is the general concept of the new theme park?

3 Which of the following aspects should you include in your presentation? Are there any other
important aspects?

[\

local government ~ potential visitors transport location cost
accommodation available workers available land climate problems
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